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Chapter 6 - Searching the OPAC

The home page for the Evergreen catalog allows you to search for books and other items at your

library or libraries.

The home page contains a single search box for you to enter search terms. You can get to the home
page at any time by selecting the Home link from the left-hand sidebar in Evergreen, or you can

enter a search anywhere you see a search box in Evergreen.

Push the F3 key to bring up the Catalog search screen. You can also click on the Search menu or
use the keyboard shortcut Alt + R and choose the Catalog (Alt + C) on the drop-down list or go to
Cataloging (Alt + G) and choose Search the Catalog (Alt + S). Likely you will find F3 to be the

quickest.
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Setting User Account Preferences to Search All of Evergreen Indiana

Note that under Search Library you can select whether to search a particular branch or to search all
of Evergreen. As a cataloger, you will generally need to search all of Evergreen. If the default for the
drop down list under Search Library is not “Everywhere,” you will want to change it so that you do
not have to select it each time you search. To do this, click on My Account, under the Evergreen
logo on the top left part of the screen, shown circled above.

The Account Summary screen will appear. It will show how you are logged in. This is for your staff
user account, not your personal account.

1: hm-cat1 @HMMPL -mobile2.evergreen. lib.in.us

File Edit Search Circulation Cataloging Admin (-} Help
1 Catalog
Text Size: Regular/ Large
EVERILGREEN
% i i 1 l Gaol || Keyword % | | All Formats v | Cho
d o Hussey-Mayfield Memorial Branch

Home

Advanced Search sﬁ:ﬁﬁﬁ:::; ItemsgStecked ltems on Hold Fines Pr%es

My Account e

You are logged in as

hum-catt Marme CatOne  System Account
Day Phane
Evening Phone
Other Phone
Username hm-cat1 Change
Passward {not showen) Change
Email Address Change
Primary |dentification null
Active Barcode hm-cat1
Home Librany Hussey-Mayfield Memorial Branch
Account Creation Date  2008-08-22 3

< »

Click on Account Preferences. It will turn red when you point to it, as shown above.
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From the Preferences screen, you can change various default settings for your user account.

* 1: hm-cat1 @HMMPL-mobile 2.evergreen. lib.in.us r—_”E”zl
File Edit Search Circulation Cataloging Admin (-} Help
1 Catalog |

Hussey-Mayfield Memorial Branch

i lterns Checked ) Account
Account Summarny ot terms an Hold Fines Preferences by Bookhags
has
Preferences
Search hits per page
Default Font Size Fegular Font v
Default Hold MNatification Method (Help) | se Phone and Email + |

Always search my home library by default.
Default Search Location

Default Search Range ThlsEiranc:h iw

Local Library System
This Branch

Save Preference Changes ]

If you wish to change the number of search results displayed per page, select a different number in
the box labeled “Search hits per page.”

If desired, you can also change your Default Font Size from Regular Font to Large Font.
If you place holds using this account, you can also change your Default Hold Notification Method.

Note that the box next to Always search my home library by default is checked. Unchecking this
box does not set the default search to Everywhere, rather it allows you to change the default for the
Home Library searches. If you uncheck the box you can change the Default Search Location to a
different library.

Select Everywhere from the drop down list next to Default Search Range. When Everywhere is
displayed in the search range box, click Save Preference Changes.
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A dialog box will appear, telling you your preferences have been updated:

The page at hitps:ffevergreen.lib.in. us says: E|

Preferences successfully updated
P \

Click OK or press Enter. Your default settings will remain until you change them again.

Note that if you have set the Default Search Range, and you return to the Preferences screen to
make other changes, you will have to set the search range to Everywhere again, or it will return to
the default setting of This Branch.

Click Advanced Search or press F3 to return to the search screen.
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Quick Search

Many kinds of searches can be performed from the Advance Search screen. Catalogers will
frequently use the Quick Search function to search by ISBN.

You can see from the drop down list below, that Quick Search also allows you to search by ISSN
(International Standard Serial Number), Call Number, LCCN (Library of Congress Card Number),
TCN (Title Control Number), and Item Barcode.

* 1: hm-cat1@HMMPL -mobile2.evergreen. lib.in.us

File Edit Search Circulation Cataloging Admin (-} Help

3 Bib Record: 5Y52176079 | 4 Catalog | 5 Bib Record: SY521768079 | 6 Bib Record: 5004282

Print Page

Teut Size: Regular/ Large
EVERLIGREE
INDI A

Search Input Search
Home | Title A4 | | Contains % | something about the a Braille
Itern Form  |Electron
ABIEREED SRR | Keyword V| | Contains V| Large ¢
hity Account
i Book
You are logged in as | Keyword v| | Contains v| Itern Type ASSiDSt:
hm-cat1 - Advanced )
[ ResetForm | [ Add Search Row | [ Submit Search | Yideo |
) MNon Fi
Quick Search LiteraryFarm F_EP I
Advanced IEtion

%ﬂ Englist

Language | Spanis
Call Murnber French
1LCCN I - .
Sort Criteria Search Libra
TCN ert Search 5 Al
ltern Barcode | i Audience .
Ty Subfield: l:l | Relevance b4 | Hussey-Mayfield Memorial Branch Jyra Juvenil
alue: | | | Evenmwhere v
Add Row  Subrit S At i |StECKS
< | >

When using Quick Search, only that field is used for the search. Anything entered in other search
fields does not affect your search, and the other fields will not be cleared after a Quick Search is
performed. The Quick Search function cannot be limited to your local library. A Quick Search
searches all of Evergreen Indiana by default.
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Advanced Search: Using Search Input

The Search Input boxes allow you to search by Keyword, Title, Author, Subject, and Series, and to
combine these searches to narrow your results.

The default setting displays three boxes for keyword searches. You can click on the down arrows to
select Title, Author, Subject or Series as well. If desired, you can use different searches in the
different boxes. For instance, you can enter the title of a book in one box, and the author in another.

More search rows may be added by clicking the Add Search Row button. You can delete search
rows by clicking the X button next to the search row.

* 1: hm-cat1@HMMPL -mobile2.evergreen. lib.in.us

File Edit Search Circulation Cataloging Admin (-} Help
3 Bib Recard: SYS2176079 | 4 Catalog |§Bib Recard: 5Y¥52176079 | 6 Bib Record: 5004282
Text Size: Reqular f Large b
=
I
Search Input Search Filters
|Contains vl | | Braille 45
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Contains | Large print e
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FesetForm | | Add Search Fiow | [ SubmitSearch | ideo Recordings v
LiteraryFarm E’gtr'] Fiction
Advanced IEten
English ~
Language | Spanish =
French v
Sort Criteria Search Library
h
) Adult
I:I | Relevance v | Hussey-Mayfield Memorial Branch Audience || e
Advanced
] General
| | | Ewenmwhere hd
- - . R v |Stacks - w
< B2
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Keyword searches are very general and will give you many results. For instance, try a keyword
search for the word “evidence.”

Search Input

|Kewn:|rd v | Cantains V| \evidence RE3

|Kewurd V| |C|:|ntain5 Y| | | [ - ]

|Kewurd V| |C|:|ntains V| | | [ -, ]

[ Feset Form ] [ Add Search Row ] [ submit Search ]

Notice the large number of results:

*1: hm-cat1@HMMPL-mobile2.evergreen. lib.in.us = rzl
File Edit Search Circulation  Cataloging Admin (-3 Help
3 Bib Record: S¥YS2176079 | 4 Catalog |§Bib Record: 5Y52176079 | 6 Bib Record: S004262
Text Size: Regular i Large
EVERLILGREE -
INDIANA. |keyw0rd:ewdence [ Gaol | | K.eyword v| | &l Farmats v| IE
3 Hussey-Mayfield Memorial Branch noiuding resuits for
Evergreen Indiana Sort Results by Rele
Horme
Advanced Search Fesults 1- 10 of about925 (page 1 of 93) Start & w» Available copies
My Account This Branch Lo:ﬁ;i{l
You are logoged in as - - — B
hm-cat1 Indiana maotions in limine
_ Finley, Dawid M.
hty Title Results 2008 ed. | c2008 Thomsoniest | print 1 v. fvarious pagings) oio o
forms; 25 cm. + 1 CO-ROM (4 314 in)
[ Relevant Subjects (El Place Hold
-0 BibleN.T. Gospels The case for a Creator : & journalistinvestioates scientific ewvi...
1) Bibleo T Pentateuch Strobel, Les i 1
0 Exclusionary rule 1sted. | c2004 Zondervan | print 341 po; 23 cm.
(Evidence) Place Hold
----- » O gible DMA evidence
..... > ey hdarzilli, Alan.
0 Buidance (Law) | 2004 Chelsea House Publishers | print 128 p. cill. {some col) o0 il
Documentary hypothesis 24 tm.
{Pentateuchal criticism) (EI
_____ flony o Place Hold
¥ Evidence. Criminal - A’
< >

6-7



Evergreen Indiana Circulation Training Manual
Chapter 6 - Searching the OPAC

You can also adjust your searches by changing your selection from Contains to Matches Exactly or
Does not contain.

* 1: hm-cat1 @HMMPL -mobile2.evergreen. lib.in.us
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Try limiting your Keyword search for “evidence” to Matches Exactly:

Search Input

Keyword |§rv1at|:hes En-éV| |evidence E3

|Kewnrd V| |C|:|ntains V| | | [ x ]

|Keywu:|rd V| |Cnntains V| | | [ > ]

[ Feset Form ] [ Add Search Raow ] [ =Submit Search ]

This will limit your search to only records that contain the exact character string “evidence”. Since
Evergreen uses stem searching, doing a Keyword search with Contains will give you results with
words related to “evidence”, such as “evidently”. Matches Exactly will not omit search results for
words such as “evidenced” because it still contains the exact search string.

* 1: hm-cat1 @HMMPL-mobile2.evergreen. lib.in.us r rgl
File Edit Search Circulation  Cataloging Admin (-3 Help
3 Bib Record: 552176079 | 4 Catalog |§Bib Record: 5¥52176079 | & Bib Record: S004282
Text Size: Regular/ Large A
EVERILGREEN -
INDIAN A | keyword evidence'} [ Gol || Keyword % | | Al Formats v| [Ew
i Hussey-Mayfield Memorial Branch [neiucing resuts for
Evergreen Indiana Sort Results by Rele
Horme
Advanced Search Results 1- 10 of about 883 (page 1 of 85) Start & w Available copies
My Account This Branch Locga;;i:
You are logged in as : S 3
hm-cat1 Indiana motions in limine
: Finley, David N,
hty Title Results 2008 ed. | c2008 Thomsonfest | print 1 v. (various pagings) ; 040 0
forms; 28 cm. + 1 CO-ROM (4 314 in)
te Relevant Subjects [EI Place Hold
D Docurmentary hypothesis DMA evidence
(Fentateuchal criticism) W Marzilli, Alan.
----- » ] gikle ? | £2005 Chelsea House Publishers | print 128 p. : ill. (Some col) ; 00 el
24 cm.
) Binlen T, Gospels G
1) Bibleo T, Pentateuch Place Hold
..... The case for a Creatar: a journalist investigates scientific ewi..
»  Evidence (Law) ! g
0 ] Strobel, Lee 1 .
Exclusionary rule 1sted. | c2004 Zondervan | print 341 p.; 23 cm.
Evidence y
](j ) @ Place Hold
Mann. Dollres _ - %
< ¥

Try a Title search for “evidence”.
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Search Input

Titie v | |Contains v | [evidence (%]
|Keywu:|rd V| |Cnntains V| | | [ * ]
|Kewurd V| |C-:|ntains V| | | [ b ]

[ Feset Form ] [ Add Search Row ] [ Submit Search ]

* 1: hm-cat1 @HMMPL-mobile 2.evergreen.lib.in. us [E|

File Edit Search Circulation  Cataloging Admin (=) Help

3 Bib Record: 5Y52176079 | 4 Catalog | 5 Bib Record: SY521768079 | 6 Bib Record: 5004282

Text Size: Regular/ Large A
EVER[LIGREEN = =
I I A It't|33e“'den95| [ Gol ]| Keyword v| |AII Formats v| IE

Hussey-Mayfield Memorial Branch [noiuding resuits for

Evergreen Indiana Sort Results by Rele
Home

Advanced Search Results 1- 10 of ahout 210 {page 1 of 21} Start « » Available copies
My Account This Branch Locsii;iil
You are logoed in as - : — -
hm-cat1 Evidence that demands a verdict : historical evidences forthe Ch...
: hcDowell, Josh,
My Title Results | £1979T. Nelson | print 387 p.-ill.; 21 em. n/0 o
@ Place Hold

T:E: .
Relevant Subjects Evidence that demands a verdict - historical evidences for the Ch. .

""" > L pible ““ MeDowell, Josh.
1) Docurnentary hypothesis 61993 T. Nelson | printv. <2 = ; 21 cm. 0/0 0/
{Pentateuchal criticism) [EI Place Hold
1) BiblenT. Gospels Evidence not seen : 3 woman's miraculous faith in a Japanese pris...
) Bibleo.T. Pentateuch Rose, Darlene Deibler, 040 o
..... ] Photagraphy, Atistic ';EI | c1941 Harper & Row | print [224] p.
-0 Goldman, Ronald Lyle Place Hold
1968-1994 Evidence of blood
U avedon. Richard Cook, Thomas H. " om o,
< >

This will limit your search to records with words related to “evidence” in the title. Unless you use
Matches Exactly, records with titles containing related words such as “evidently” will be included.
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Note that limiting your title search to Matches Exactly will not limit to titles that contain nothing
but your search string, but rather titles that contain your exact search string.

Search Input

Title v | | Matches Ex v | [evidence (%]
|Kewﬂ:urd Vl |Cu:untains Vl | | [ - ]
|Keywu:urd Vl |Cuntain5 Vl | | [ *, ]

[ Feset Form ] [ Add Search Faow ] [ =submit Search ]

Thus, using Matches Exactly may not significantly reduce your search results, as seen below:

* 1: hm-cat1@HMMPL -mobile2.evergreen. lib.in.us |' [Z|
File Edit Search Circulation Cataloging Admin (-} Help
3 Bib Record: SYS2176079 | 4 Catalog | 5 Bib Record: 5¥S52176079 | 6 Bib Record: 5004282
Teut Size: Regular/ Large
EVERIGREE
INDI A Ititle:"evidenCE'1 [ Gol ] | Keyword V| | All Formats v| IE
3 Hussey-Mayfield Memorial Branch /nciuding resuits for
Evergreen indiana SortResults by Rele
Hame
Advanced Search Results 1- 10 of ahout 208 (page 1 of 21) Start ¢« » Available copies
My Account This Branch LDCSE;!' S|‘_)[|E|
You are logoed in as ; ; T . 1
hm.cat1 Evidence that demands a verdict : histarical evidences for the Ch..
_ MeDowell, Josh.
My Title Results | £1979T. Melson | print 387 p.2ill.; 21 em. uin o
= L Place Hold
| .
_____ Rell_E‘vam Subiects Evidence that demands a werdict : historical evidences for the Ch..
¥ Binle MeDowell, Josh.
) Documentary hypathesis | ¢1993-T. Nelson | printv. <2 = 21 ¢m, 0o o
iPentateuchal criticism) [\E} Place Haold
U piblen T Gospels Evidence dismissed : the inside stary of the palice investigation...
1) Bibleo.T. Pentateuch Lange, Torm. 00 o
..... » 3 purdar | 1987 Pocket Books | print i, 305 p. 2 ill. ; 25 o,
""" >0 Photography, Aristic @ Flace Hold
0O Goldman, Ronald Lyle E\ndence,.1944—1994
1968-1994 Funpugs #¥edon, Richard. E
< ¥
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When doing searches for one word titles, it is extremely useful to limit by author as well. Try
limiting your search by adding an author search for Grafton.

Search Input

| Title v | |Contains v | [evidence 1E3
|§Auth|:|r V| |Cnntains v| (Girafton RE3
|Keywn:|rd V| |Cnntains V| | | [ - ]

[ Feset Form ] [ Add Search Row ] [ =ubmit Search ]

This should reduce your search results to a manageable number:

* 1: hm-cat1@HMMPL -mobile2.evergreen. lib.in.us

File Edit Search Circulation Cataloging

3 Bib Record: 5Y52176079 | 4 Catalog | 5 Bib Record: SY521768079 | 6 Bib Record: 5004282

Hame
Advanced Search
My Account

You are logged in as
hm-cat1

Iy Title Results

B Relevant Subjects

-0 Millhone, Kinsey (Fictitious
character)

-0 Woarmen private
investigators

» O petective and rrystery
stories

» ] Califarnia
>3 Large type hooks
'_“C‘Talking hooks

Print Page

Teut Size: Regular/ Large

EVERLLGREE
INDI A Ititle:evidence authar:graftor|
pre e s Bk e

[ Gol ]| Keyword v| |.&II Forrmatz

B

Hussey-Mayfield Memorial Branch /nciuding resuits for
Evergreet Indiatna

Results 1- 10 of about 10 (page 1 of 1)

1oy
AT

PRaliPs

"E" is for evidence [text (large print] a Kinsey Millhone myster. .

Grafton, Sue.
| 1989, ©1988 G.K. Hall | text {large prinf) 330 p. (arge print) ; 24
cm.

Vi)  Place Hald

"E" is for evidence
Grafton, Sue.

| p1993 Books on Tape | sound recording 7 sound cassettes (7
hrs):analog.

=) Place Hold
"E"ig for evidence ; a Kinsey Millhone mystery
Grafton, Sue.

1eted. | c1888 Holt| print 227 p.; 22 cm.

n Place Hald

SonResults by Rele

Available copies

Thi= Branch

00

242

oM

Local Lil
Syste—

ail

24

0
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Note that if you go back to the search screen, your last search will be retained. However, the display
reorders the search categories. Author will be displayed on the top.

* 1: hm-cat1 @HMMPL -mobile2.evergreen. lib.in.us

File Edit Search Circulation  Cataloging Admin (-3 Help
3 Bib Record: 552176079 | 4 Catalog |§Bib Record: 5¥52176079 | & Bib Record: S004282
Text Size: Regular/ Large A
EVERILGREEN
INDIANA.
3 Search Input Search
Hame |Auth0r V| |CDntains V| Igrafton Braille
Itermn Form  |Electron
Advanced Search | Title v | | Contains % | evidence Large ¢
My Account
“ i - Books
You are logged in as | Keyword | | Contains | Item Type Audiok
him-cat1 - Advanced )
[ ResetForm | [ Add Search Row | [ SubmitSearch | Wideo |
) Man Fi
OQuick Search LiteraryForm Fidiunl
Advanced
ISEN hd E—
Submit Englist
Language | Spanis
French
Sort Criteria Search Libra
MARC Expert Search " ol
i Audience .
Tag: Subfield: l:l |Re|evance v| Hussey-Mayfield Memaorial Branch e8| Juvenil
alue. | | | Evenmwhere v
Add Row  Submit W e e Feninn (S1ECKS ¥
< | >

Advanced Search: Sort Criteria

Below the Search Input box are the Sort Criteria and Search Library boxes. The Sort Criteria box is
on the left, and it allows you to change the way your search results are sorted.

The default Sort Criteria is by Relevance. Generally items are considered more relevant the more
often your search terms show up within a bibliographic record.

You can also choose to sort your results alphabetically by author or title, or chronologically by
publication date:
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w | hm-cat1@HMMPL -sarahc.evergreen. lib.in. us |Z| |rz|
Eile Edit Search Circulation  Cataloging Admin (=) Help
1739.50| 2 Record Buckets | 4 Catalog ‘EB\h Record: ocnl 22940860
Text Size: Regular/ Large 4
EVERILIGREEN
INDIANA
Search Input Search Filters
Home |Title v| | Contains V‘ ["tiends" | Braille ~
Item Form  |Electranic =
Advanced Search | Keyword v| | Contains V‘ [ | Large print M
My Account
i Book: s
“fou are logged in as hm-cat1 | Keyword v| | Contains v‘ | | Itern Type Assmsbmks =
Advanced N =
[ ResstForm | [ Add Sesrch Row | [ Submit Search | Yideo Recordings v
Quick Search Mon Fiction
LiteranForm | .o
ISBM v sovanced | 0000
Submit
a— English ~
Language | Spanish =
French a
MARC Expert Search =
Tag l:l Subfiald: l:l Sart Criteria Search Librany audience .JAS\:Jgn”e
Value: l:l [ Relevance v| Hussey-Mayfield Memorial Branch Advenced Genatal
Add Row  Submit Pielevance
| Evensmhere b | Sheling | StEcks ~
Author Locatioﬁ Audio Books . 2nd Floor =
Publication date Limitto Available (] Audio Vigual - 1stFloor  «
Submit Search
Basic Catalog (HTML onld | Help
Convinht @ 2N0R-2008 Genraig Public | ibrar Service b

When you select Title, Author or Publication Date, the drop down box below becomes active. You
can then select Ascending / A to Z or Descending / Z to A. Note that for Publication Date, selecting
Ascending give you the oldest works first, and Descending will give you the most recent works first.

Sort Criteria Search Library
| Fublication date v | Hussey-Mayfield Memaorial Branch
|§e‘-\5|::ending JA 7 v | | This Branch v |

Ascending

Limit to Available [

Subrmit Search

The Sort Criteria box also allows you to group titles and formats, so that they all display on one line
in your search results.
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Felewance A

Group Formats and Editil:uns
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Search Librany

Hussey-Mayfield Memorial Branch
Ewerswhere W

Limit to Awailable [

Note the box labeled Group Formats and Editions. When this line is selected, most manifestations

of a work will be grouped together in one line in your search results. Note below the first line
includes both print and sound recordings

author: Grafton title: evidence]

Hussey-Mayfield Memorial Branch inciuding resuits for Evergreen

Iindiana

Results 1-2 of about2 {page 1 of 1)

srnime "E" is for evidence [ a Kinsey Millhone mystery

.% Graon, Sue.

sefiee "E s for evidence © a Kinsey Millhone novel

@ Grafton, Sue

Results 1-2 of ahout2 {page 1 of 1)

Text Size: Regular f Large

Keyword | w Al Formats A Evenpwhere W
Lirnitto Available [ | Sort Results by Relevance hd

Available copies | Total copies

Local Library

Thiz Branch System Everywhere
415 415 19124
arso afsa 181

When the same search is performed with out the box checked, the results show 14 different records
including various manifestations, as well as some records which probably need to be merged.
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Eile Edit Search Circulation  Cataloging

1 Catalag | 2 Record Buckets

Admin (=) Help

Text Size: Regular/Large #
EVERLGREEN
% 1 1 |aulhor Grafton title:evidence] Gal Kepword All Farmats w Everywhers A
:::;?;?:—Mayﬁelcl Memorial Branch /nciuding resulls for Evergreen Limitto Available (] | Sor Results by Relavance 3
Home
ad a5 h Results 1- 14 of about 14 {page 1 of 1) Available copies / Total copies
vanced Searc
Wiy Account This Branch LDCSa\JS:f’;aI’Y Everywhere
You are logged in as him-cat1 "E"is for evidence [text (large print)] a Kinsey Millhone rmyster...
Wiy Title Result Grafton, Sue
v Tite REsuls 11988, ¢1888 G.K. Hall | text (larae printy 330 p. (large printi | 25 crm ora gia o
= @ Place Hold
L5 Relevant Subjects - S
-0 Millh K Fictit "E" is for evidence
. i tDne, insey (Fictitious Grafton, Sus
_____E]aracer) | p1993 Books on Tape | sound recording 7 sound cassettes (7 hrs) - 202 22 a2
Women private investigators analag.
= califomia =i Place Hold
“ » [ Detective and mystery = "E" is for evidence : a Kinsey Millhone mystery
stories " Grafton, Sue
“ 2 Large type books @ 15ted. | 1988 Holt | print 227 p.; 22 cm. on i g
) \ystery stories el (1) Place Hold
~1) accelerated Reader; BCHS "E" s for Evidence
U miLLHoME, KansEY Grafion, Sue
. ; i 111 141 111
(DETECTIVE CHARACTER) Large print edition. | 1988 G.K. Hall & Co. | 330 p.
_ @ Place Hold
83 Relevant authors "E" is for evidence [hook on GO [a Kinsey Millhone rmystery]
O Graftan, Sue Grafton, Sue
Lo Grafton. Sus - Library ed. | p2004 Books on Tape | hook on CD & sound discs : digital | 4 364 111 141 111
»=HE in.
] &
@ Relevant Series : Place Hold
G.K. Hall large print book E is for evidence
series Grafton, Sue
| 1989 Random House Audio Books | sound recording (CAS) 2 sound 0/0 0/0 111
Kinsew Millhnne Mycterie H b analog b

The Group Formats and Editions will remain checked or unchecked until you change it again.

Advanced Search: Search Library

The Search Library box allows you to change the search range, and to limit searches to available

items.
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Sort Criteria Search Library
| Felewvance W | Hussey-Mayfield Memaorial Branch
| | | Ewenrswhere P
This Branch
Group Formats and Editions [ Local Library System
Ewe

» @ different lib .
- ="
In addition to changing the search range to your branch, your local library system, or all of

Evergreen Indiana, you can limit your search to a particular library other than your home library.
When you select Choose a different library a list of libraries in Evergreen Indiana appears.

o | hm-cat1@HMMPL -sarahc.evergreen. lib.in. us r._|ri|rz|
File Edit Search Circulstion  Cataloging Admin (=) Help

L Catalog |2 Record Buckets

Text Size: Regular/Large
EVERLDGREEN Expand Al Close Al Cancel
INDIANA.

Tip: Click on a location's narne to select it. Click on the folder icons to expand a section

Home

Advanced Search

rgreen Indiana
Bdams Public Library
0 APLS-Decatur
=0 APLS-Geneva

Quick Search (] Brazil Public Library

15BN 3 (] Brownstown Public Library
“ » 1 Butier Public Library

Submit “ w  Colfax-Perry Township Public Library
=] Franklin County Public Library
% 53 Furton Gounty Public Library

= % ) Harmliton Marth Public Library
Ta Subfield:
o I:| I:l » ) Jackson County Public Library

vale [ ] ¥ Jennings County Public Library
Add Row  Submit 1 Lebanan Public Library

“ »  Melton Public Library
 » (I pooresville Public Liorary
= MNorth Webster Community Public Likrary
= Qdon Winkelpleck Public Library
 » (L plainfield Public Libirary
D union County Public Library

(] “ermillion County Public Library

» Cjaveland Brawn Township Public Library
“ # [ Zionsville Public Library

My Account

You are logged in as hin-cat1

MARC Expert Search

You can click on the library system name on the list, or click the arrow next to the system name to
choose a particular branch, as shown with Adams Public Library above. When you select a name
from the list, you will return to the search screen and that library will show in the Search Library
box, as seen below.
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Soart Criteria Search Library
Felevance b APLS-Decatur
This Branch h
Group Formats and Editions O Limnit to Available [

After you have performed a search, if you press F3 or select catalog search from on of the menus,

you will return to your Default. Clicking Advanced Search or Go Back will retain the search range
you have selected.

The search library box also allows you to limit your search to items that are available for checkout.
Place a check mark in the Limit to Available box:

Sort Criteria Search Librany
Felevance b Hussey-Mayfield Memorial Branch
Ewenrsavhere i
Group Formats and Editions ] Limitto ﬂwailable

Note that if your search range is Everywhere, then the items just have to be available at one
location. Below you can see in the Everywhere column that all of these items are available:
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Cataloging

Chapter 6 - Searching the OPAC

Admin (=) Help

EVERLGREEN
INDIANA.
Home
Advanced Search
My Account

You are logged in as hin-cat1

Nty Title Results

L5 Relevant Subjects
-1 Women private investigatars

-0 Millhone, Kingey (Fictitious
character)

= 1 Detective and mystery
staries

U california
L audiohooks

-0 MILLHOME, KINSEY
(DETECIIVE CHARACTER)

[ Large type books
-0 Accelerated Reader ; BCHS

82 Rerevant authors
1) Graftan, sue
=0 Grafton, Sue.

™ Relevant Series
I—ll Kinsey Millhone Mysteries
=0 Kinsey Millhone rysteries

Text Size: Regular/Large #
|litle:e is fior evidence Gal Kepword All Farmats w Everywhers A
:::;?;?:—Mayﬁelcl Memorial Branch /nciuding resulls for Evergreen Lirmitto Available Sor Results by Relevance 3
Results 1- 12 of about 12 {page 1 of 1) Available copies / Total copies
Local Library
This Branch System Everywhere

Eisfor evidence
Grafton, Sue

1sted. | c1888 Halt| print 227 p.; 22 cm ora gia L
@ Place Hold
Eis far Evidence
Grafton, Sue

1 nrint o orsm 111
@ Place Hold
Eisfor evidence
Grafton, Sue

11988 Random House Audio Books | sound recording (CAS) 2 sound /o oin 111
cassettes (3 hr) - analog.

=) Flace Hold
"E" s for Evidence
Grafton, Sue

Large ptint edition. | 1888 G.K. Hall & Co. | 330 p. I n I
18] Place Hold
"E" is for evidence [hook on GO [a Kinsey Millhone rmystery]
Grafton, Sue

Library ed. | p2004 Books on Tape | hook on CD B sound discs : digital ; 4 314 111 141 111
in.

= Place Hold
"E" is for evidence
Grafton, Sue

15ted. | ¢1988 Holt | PBKIP.200 oo oo I v
i

If you use the Limit to Available function and limit your search range to a particular branch, your
results will include only items from available at that branch. The Limit to Available selection will
clear if you use the F3 key, but will remain selected if you use Go Back or click Advanced Search.

Advanced Search: Using Search Filters

Another way to limit your search results is to use Search Filters. You can limit by Item Form, Item
Type, Literary Form, Language, Audience, and Shelving Location. All of these searches except for
Shelving Location are based on data from the MARC record fixed fields.

This is why it is very important to ensure that the fixed fields are accurate. If the fields are incorrect
or not filled in, the search filters will be much less effective. When adding holdings, it is best not to
use the search filters, so that poor records may be found and replaced rather than having duplicate
records added to the system.
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Note that only the shelving locations for your library are displayed in the Shelving Location box, so
limiting by Shelving Location will limit the search to your library only.

To limit your search, simply click on your choices to highlight them in blue. Your search results will
include only records which are coded to your choices. Click on Books, and Fiction to highlight them.

w | hm-cat1@HMMPL -sarahc.evergreen. lib.in. us : |rz|
Eile Edit Search Crculation  Cataloging Admin (=) Help
1739.50| 2 Record Buckets | 7 Catalog |
Text Size: Regular/ Large #
EVERLGREEN
INDIANA.
Search Input Search Filters
Home |T|t|e V| | Contains V‘ [evidence | Braille &
Item Form  |Electranic =
Advanced Search | Keyword v| | Contains v‘ [ | Large print v
My Account
0 -
Yfou are logged in as him-cat1 | Keyword v| | Contsins v‘ | | ten Type Audiobhooks =
Advanced N =
[ ResstForm | [ Add Sesrch Row | [ Submit Search | Yideo Recordings v
Quick Search Mon Fiction
B
ISBN v P Fiction
Submit
English e
Language | Spanish
French
MARC Expert Search
Tag l:l Subfiald: l:l Sart Criteria Search Librany audience .JAS\:Jgn”e
Value: | Felevance v | Hussey-Mayfield Memorial Branch dvenced | el
Add Row  Submit
| | | Ewvenmhere V| — ~
Lofa\;:gﬁ Audio Books . 2nd Floor =
Group Farmats and Editions [ Lirnitto Available [ AndioVisual- 1t Floar
Submit Search
Basic Catalog (HTML onld | Help
Convinht @ 2N0R-2008 Genraig Public | ibrar Service b

Note that where there are blue arrows on the left side of the boxes, you can scroll up and down on
to see more choices by clicking the up and down arrows. Scroll down to select Microfilm
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: hm-cat1 @HMMPL -sarahc.evergreen.

Eile Edit Search Circulation  Cataloging Admin (=) Help
1739.50| 2 Record Buckets | 7 Catalog |
Text Size: Regular/ Large #
EVERLGREEN
INDIAN
Search Input Search Filters
Home | Title v | | Contains % ‘ |Evidence | Large print ~
ltern Form | Microfiche
Advanced Search | Keyword \,| | Contains ,,‘ [ |
My Account
‘fou are logged in as him-cat1 | Keyword v| | Containg v‘ | | - ltem Type Audiohooks
Advanced N =
[ ResstForm | [ Add Sesrch Row | [ Submit Search | Yideo Recordings v
Quick Search Mon Fiction
B
ISBN b Avanced | MUSEE
Subrmi English ~
Language | Spanish =]
French a
MARC Expert Search —
. Sort Criteria Search Libra
Tag [ | suwtens: [ ] Y Audience j\f\?gni\e
Walue: | Relevance v | Hussey-Mayfield Memaorial Branch Advanced Genatal
Add R Submit
o S | | | Evenywhere b | o Stacks ~
EQ?;‘;:Q& Audio Books . Znd Floor =
Group Farmats and Editions [ Lirnitto Available [ AndioVisual- 1t Floar
Submit Search
Basic Catalog (HTML onld | Help
Convinht @ 2N0R-2008 Genraig Public | ibrar Service b

6-21



Evergreen Indiana Circulation Training Manual
Chapter 6 - Searching the OPAC

You can also select multiple items in the same box. To select items which are all in a row, click the
first item you wish to select, then press the Shift key while clicking the bottom item. Click on
English, then press Shift while clicking French.

* 1: hm-cat1@HMMPL sarahc.evergreen. lib.in. us |L||1|rz|
File Edit Search Circulation  Cataloging Admin (=) Help

1239.50 2 Record Bucksts | Z Catelog |

Prink Page

Text Size: Regular/ Large &
% EVERLGREEMN
Do oumce ramares L Seures. 5

Search Input Search Filters
Harme | Title: v | | Contains % ‘ evidence Large print
ltern Form - |Micrafiche
Advanced Search | Keyword V| | Cantains V‘ Tl
ity Account
You are logged in as him-cat1 | Keyiord |88 | | ontains 1 ‘ Item Type

Audiohooks
“ideo Recordings

Advanced

[ Fieset Farm ] [ Add Search Row ] [ Submit Search ]

QOuick Search Mon Fiction
LiteraryForm EETEn
ISEMN - ” Advanced Lclen
Submit
Language
MARC Expert Search
Tag || subteld | Sort Crieria searen Lorary puience 400
Value: | Relevance v | Hussey-Mayfield Memorial Branch advanced | o el
Add Row  Submit
_ — | | | Everywhere b | Shelin Stacks ~
Locati 9 |Audio Books . 2nd Floor =
Group Formats and Editions O Limitto Available [ oeation Audio Visual - 15tFloor &)
Submit Search
Basic Catalog (HTML onhi | Help
Coprinht @ 20062008 Genrnia Public |ibramn Seice b

English, Spanish, and French will all be selected.
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To select items which are not in a row, press the Ctrl key while clicking on the items you wish to
select. If you do not press the Ctrl key, any previous selections will be unselected when you click
something new. Scroll down, press the Ctrl key, and click on Italian.

o | hm-cat1 @HMMPL -sarahc.evergreen. lib.in. us IEIFIEI

File Edit Search Circulation  Cataloging Admin (=) Help

1239.50 2 Record Bucksts | Z Catelog |

Prink Page

Text Size: Regular/ Large &

EVERLGREEMN
! ! :
i gt refedeiithoh ki,
- Search Input Search Filters

Home | Title v | | Contains % ‘ [eviderce ]
Advanced Search | Keyword V| |Comﬁin5 "‘ ’—|
My Accaunt

Iy Accoun [Keyword v [Comains | [ ] Iterm Type

Advanced

Large print
kicrafiche
il

ltern Form

‘You are logged in as hm-cat1 i
“ideo Recordings

[ Fieset Farm ] [ Add Search Row ] [ Submit Search ]

Quick Search Man Fiction
LiteraryForm EETEn
15BN = ” Advanced "
Submit

Subrait [Emm—s

Language | German

MARC Expert Search
Teg || subfield [ | BTGz searen Lorary puience 400

Value: | Relevance v | Hussey-Mayfield Memerial Branch advanced | o el

Add Row  Submit
_ — | | | Everywhere b | Shelin Stacks ~
Locati 9 |Audio Books . 2nd Floor =
Group Formats and Editions O Limitto Available [ oeation Audio Visual - 1stFloor  »

Submit Search

Basic Catalog (HTML onhi | Help

Conrioht @ FO0F- Y008 Georgia Public |ibramw Sendee

Now English, Spanish, French, and Italian are all selected.
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To change your selection, you can click a line in the box to remove any other selections. Click on
English to remove your selections for the other languages, and search for English-language items
only.

* 1: hm-cat1@HMMPL sarahc.evergreen. lib.in. us |fz|
File Edit Search Circulation  Cataloging Admin (=) Help

1739.50| 2 Record Buckets | 7 Catalog |

Prink Page

Text Size: Regular/ Large &
EVERLGREEMN
INDIANA -

Search Input Search Filters

Home | Title: hd | | Containg ‘ evidence Large print
ltern Form - |Micrafiche
| Keyword v | | Containg ‘ i

>

Advanced Search

ity Account
You are logged in as him-cat1 | Keyiord |88 | | ontains 1 ‘ -X Item Type Andiohooks
Advanced N
[ ResetForm | [ AddSearch Fow | [ SubmitSearch | Video Recordings v
Quick Search . Man Fiction
LiteraryForm EETEn
15BN = ” Advanced "

Submit
ubmi English B
Language | Spanish =)
French v
MARC Expert Search =
X Sort Criteria Search Libral
Tag || subteld | K puience 400
Walue: [Relevance | Hussey-Mayfield Memorial Branch amvenced | ol
Add Row  Submit
_ — | | | Everywhere b | Shelin Stacks A
Locati 9 |Audio Books . 2nd Floor =
Group Formats and Editions O Limitto Available [ oeation Audio Visual - 1stFloor  »
Submit Search
Basic Catalog (HTML onhi | Help
Coprinht @ 20062008 Genrnia Public |ibramn Seice b
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To unselect something you have highlighted, when you do not want to select anything from that
box, press the Ctrl key while clicking on that selection. Note that clicking Reset Form under Search
Input will not reset your search filters. You can unset the filters individually, or hit F3 to start a new
search.

Unselect Microfilm to do a title search using the word “evidence”. You should now be limiting for
Books that are in English and Fiction. Note that when limiting by LiteraryForm, it is unnecessary to
limit for Books, because the Literary Form fixed field is found only in records for books. You will
get no results if you limit by Fiction and Audiobooks or Video Recordings.

*1: hm-cat1 @HMMPL -sarahc.evergreen. lib.in. us

File Edit Search Circulation  Cataloging Admin (=) Help

123950 2 Record Buckets | 7 Catalog

Prink Page:

Text Size: Regular/ Large &

Search Input Search Filters
Harme Title: v | | Containg | |evidence Eraille ) ~
lterm Form  Electronic
Advanced Search Keyword v | [ Contains Large print v
hity Account
You are logged in as him-cat1 Keyword @] | Contain: (58 Item Type dIDDkS
Advanced N
[ Fieset Farm ] I Add Search Row ] I Submit Search ] Video Recordings M
Quick Search Mon Fiction
Lo
13BN ~ U Fiction
Submit
Subrmit English
Language | Spanish
French v
MARC Expert Search
Tag Subfield: Sort Criteria Search Likrary sudisnce ,jduh ‘
Lvenile
Value: Relevance v Hussey-Mayfield Memorial Branch advanced | o el
Add Row  Submit
- — Everywhere b i Stacks A
EhEI\;mg Audio Books . 2nd Floor
Group Formats and Editions O Lirnit to Available [ acation Audio Visual - 1stFloor  «
Submit Search
Basic Catalog (HTML anli | Help
Coprinht @ 20062008 Genrnia Public |ibramn Seice b

Item Type, LiteraryForm and Audience also have advanced options for search filters. These also
depend on the coding of the MARC fixed fields, and results with Advanced options will be even less
precise since for instance, juvenile items that could be coded for a specific age group may simply
have a j. To see the advanced options, click on Advanced next to the field where you wish to expand
your options.
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Understanding Search Results

When you’ve performed a search in Evergreen Indiana, your search results page will look similar to

the one below:

*1: hm-cat1 @HMMPL -sarahc.evergreen. lib.in. us

File Edit Search Circulation Catal

1 Catalog | z Catalog

loging

Evergreen Indiana Circulation Training Manual
Chapter 6 - Searching the OPAC

Admin (=) Help

Text Size: Regularf Large
EVERLGREEN
% | IANA. ||it|E-EVidE"CE Gal Keyword v | | Al Formats v | | Evelywhere v
F rmmmm— :::;?;?g.mayﬁel(l Memorial Branch [nefuding results for Evergreen Limitto Available [ | Sort Results by Relevance a3
Hame Results 1- 10 ofabout84 (page 1 of 9) Start & » Available copies / Total copies
Advanced Search Locsl Liarar
My Account This Branch System i Everywhere
You are logged in as him-cat1 Evidence to destroy
y Yorke, Margaret.
7 Ml REEUES 15t American ed. | 1987 Viking | print 239 p. ; 22 cm o/o o/o 212
B Relevant Subjects (Ill Place Hold
b Cywomen lawyers Evidence of mercy
Blackstock, Terri
P Mews Yark (MY ﬁ | ¢1995 Zondervan Pub. House | print 345 p. ; 23 em. /o nio 212
[ pojitical consultants [V} Place Haold
P Dyiashington (0.C) . Evidence of love
= D pisai | MeCannell, Melissa
. L;ii'?g;i:;l!;w _ | tsted|c2005 Harcour | print 307 p.; 21 om. o/o oio o
b O Radistion @ Place Hold
Evidence ofthings unseen a novel
- Large print ‘”ﬂ? Wigging, Marianne
& - | 2003 Simon & Schuster | print 383 p. | 25 o, I 1 474
Relevant Authors [EI
) ) Place Hald
Blackstock, Ter Evidence of blood
-1 Cook, Thomag H. Cook, Tharmas H
MeConrell, Melissa | 61991 Putnam | print 319 p. ; 25 cm. D 0w i
-0 Wiggins, Matianne © Place Hold
] Yorke, Margaret Evidence of mercy
Blackstock, Terri
© Relevant Series | 1998 Thorndike Fress | 526 p I T e
'—'] AWiking novel of mystery and @ Place Hold
SUSpense Evidence of merc: A
IndOn the left side of the screen, under the green bar reading “My
Horme . ” . . .
Title Results,” you will see a list of relevant subjects, authors and
R
Advanced Search . . 1. . .
series. This list displays the most common entries on the MARC
My Account records from the first page of your search results. You can click on
—fouare logiedinas hm.catl these to link to other items with the same entries, however the
My Title Results subject entries link to all records with the same subfield a, so
& clicking on these links will give you results with fiction, non-
- Relevant Subjects . . . .
_____ : fiction, juvenile and adult titles.
» yamen lawyers
""" P L e York (.Y
""" ¥ L] palitical consultants
""" » L ywashington (D.C.)
""" » ] Missing persans
""" P 1 Lnss (Psychology
""" > L Radiation
""" » 1 Large print !
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In the Results box, under a light green bar with information about how many search results you
have, you will see title information relating to your search results. This information includes the
title and the author. Author information will be pulled from the first added entry if there is no 100
field. Edition statements and information from the 300 field are also displayed. Note the row of
small icons underneath the physical description. These icons indicate the type of material, and this
information comes from the fixed fields, so it is important for those to be entered correctly. Many
of the titles will also have covers displayed next to the title.

1: hm-cat1@HMMPL -sarahc.evergreen.lib.in.us

Fle Edit Search Circulstion  Cataloging Admin (-} Help

1 Catalog | z Catalog

Test Size: Regular f Large »
EVERLIGREEN
% | IANA. I‘i“E-EVidE"CE Ga! Keyward v | | Al Farmats w | | Everpwhere v
;I:;?‘:?:-Mﬂyﬁekl Memorial Branch inciuding resuits for Evergreen Liritto available [ | Sort Fesults by Felsvance =
Harme
ad . h Results 1-10 of about84 (page 1 of 9) Start « » Available copies / Total copies
vanced Searc
; Lacal Lk
My Account Thiz Branch DCE:;ST\EI;EFY Everywhere
You are logged in as hm-cat1 Evidence to destroy Edition statement
) orke, Margaret.
Mty Title Results | 1987 viking | print 238 p. : 22 o, 0o oo 212
E Relevant Subjects ?d . . Place Hold
vidence of merey  Title
[ g
amen lausyers Blackstock, Terri Author
# L hew ork (MY | ©1995 Zondervan Pub, House | print 344 p.; 23 cm gia o/a 212
[ pojitical consultants [V Place Hald
 » Clyyashington (0. oy Evidence of love .
b O pissing persons .. McConnall, Melissa MARC record 300 field
b D1 oss (Peyshologn 15t ed. |E2005 Harcourt| print 307 p.; 21 o, nio oio i
- b C Rasration @ Place Hold
Evidence ofthings unseen a novel
» =
Large print 'ﬂ Wigdins, Marianne ' . ara
8 Relevant Authors @l 2003 Simon & Schuster% 25 M. 1cons indicating type of material
lace Hold
-0 Blackstock, Terri
Evidence of blaod
Cook, Thomas H. Coak, Thomas H
1) Meconnel, Melissa | 1991 Futnarn | print 318 [, 25 e, Diw DI D4
O Wiggins, Marianne [lzl Place Hold
] Yorke, Margaret, Evidence of mercy
Blackstack, Terri
& Ralevant Series 11988 Thomdike Press | 526 p. T I tz
'—I' Aviking novel of mystery an @ Place Hold
. suspense = £ b

Note on the right the Available copies / Total copies columns. These tell you how many copies
are held in your library branch, your local system, and in all of Evergreen Indiana. If an item shows
0/0 in your branch, your branch does not own the item. If it shows 0/1, in EI, there is one copy in EI,
but it is not available. If it shows 1/1 copy, in your branch, your branch owns a copy and it is
available. 1/2 in El indicates there are two total copies, but only one is available. If your local
library has no branches, the columns for This Branch and Local Library System will be the same.
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Additionally, note that some lines are gray or tan. Depending on your computer and monitor, these
may be harder to distinguish than shown below, but both colors indicate that the records will not
display up in the OPAC with a title, author, or keyword search. If a patron uses the Quick Search
section of Advanced search, for instance an ISBN search, barcode or call number search, the record
will display but it will indicate no holdings.

Admin (=)

Help

05 2 Bib Record: 5479258 | Tab 3

Record Summary
Title: The Cther Gueen {Wiew MARC)
Author: Gregory, Philippa Edition: Pub Date:
TCN: (System) 5515508 Created By: (EG-IN) 101010101010101 Last Edited By: (EG-IN) 101010101010101 Last Edited On: 10/12/05
Actions For this Recard
:___;-;c;m”t‘ uuu]:;; o The ather gueen b
Eizaoetn Larduisk Talbot Gregary. Philioga.
| p2002 Recorded Books | sound recording 14 sound discs {16 hr.) : digital ; o/ 0 o
162771608 434
-
e Seatand L Place Hald
.0 Great Biitain The other queen
GQueen of Scots Mary Gregory, Philippa.
1542-1587 | p2008 Recorded Books | (CD) sound recording 14 sound discs (16 hr) © o/ o0 o
-0 digital ; 4 34 in.
| Large type book s s Place Hold
" The Other Queen
8 Relevant Authors Gregory, Philippa . or0 o
L Gagory, Philippa I print
1 Gregory, Philippa a Place Hold
L) Gregory, Philippa The other Queen
Gegory, Philippa
 Relevant Series | Audio Adventures | sound recording ora gia L
“0) | pase Audio EE Flace Hold
The ather queen [sound recording] & nowel
Gregory, Philippa.
| p2008 Simaon & Schuster Audio | sound recording 5 sound dises (ca. B hr) 0/0 0i0 0/0
digital ; 4 314 in.
= Place Hold
The Other gueen :
il Gregory, Philippa
| 2008, | print 631 p.: 22 ¢, o e e
Place Haold b

The gray line shows no holdings in the Evergreen Indiana system. It is possible to add records to
the system without adding holdings. These records will appear as shown above. You may find
records such as this due to a migration in progress, or because someone has imported a record and
not yet added holdings. Records may also show up like this immediately after a record has been
merged, later these records will no longer display.

The tan record shows one holding in Evergreen, but no available holdings. Tan lines indicate a
status that does not display in the OPAC, such as lost or missing, or in some cases a library has had a
group of records shadowed for some reason. Note that when you click on the record the OPAC view
will show no holdings for gray or tan records, but holdings will be visible for the tan records from
Holdings Maintenance.
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®i: hm-cat1@HMMPL -sarahc.evergreen. lib.in. us

File Edit Search  Circulation

Cataloging Adminf-)  H

LBib Record: ocmS1936918 | 2 Catalog

Record Summary

Author: Wiggins, Marianne.
TCM: (DCLCY 0cmS1936218

Home

Advanced Search

My Account

You are logged in as hm-cat1

My Title Results

T Ralawant S hisrts

At the top of the S

Title: Evidence of things unseen a novel

EVERLLGREEN
INDIANA.

(Wiew MARC)
Edition: Pub Date: 2003
Created By: (EG-IM) 101010101010101 Last Edited By: (EG-IN) 101010101010101 Last Edited On: 05/24/08
fActions for this Record
Print Page
TER SiZeT RequEr S Carge ¢
Ititle evidencel Gal Keyward |+ Al Formats v Everpwhere v
Hussey-Mayfield Memorial Branch Incivding resuits for Evergreen
mﬁan: afi R o g Limit to Available [J | Son Results by Relevance v

Results 1- 10 of ahout 84 {page 1 of 9) Start « » Available copies / Total copies

Local Library

Thig Branch Syster Everywhers
Evidence to destroy
‘Yorke, Margaret
TstAmerican ed. | 1887 Viking | print 238 p.; 22 cm e e 22

{14 Place Hold

earch results screen is a search box. You can perform new searches directly from

this screen. Note that it allows you to limit to available items and to change the order of your
search results. When you use these options, you are performing a new search, so if you used any

Search Filtersiny

our search, they will no longer be applied, since they are not available in the

abbreviated search from this screen. If you wish to use Search Filters and limit your results to

available items, or change the way your results are sorted, you must use the Sort Criteria box on the
Advanced Search screen. See Advanced Search: Sort Criteria on page 2.14.
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When you click on a title to display the record, you must click on the title line or the book cover. If
you click on the author it will take you to a list of works by that author. Clicking on the title line will
take you to the bibliographic record in the current default screen view. If you have not changed the

Evergreen Indiana Circulation Training Manual
Chapter 6 - Searching the OPAC

screen view, the OPAC view, as seen below, is the default view.

1: hm-cat1@HMMPL -sarahc.evergreen.lib.in.us

File Edit Search Circulstion  Cataloging Admin () Help
1 Patron: Macy, Kathy | 3 Bib Record: ocmS1936915
Record Summary
Title: Evidence of things unseen a novel e AR
Author: Wiggins, Marianne, Edition: Pub Date: 2003
TCN: (OCLC) ocmS1936915 Created By: (EG-IN) 101010101010101 Last Edited By: (E=-IN) 101010101010101 Last Edited On: 08/24/08
Record 4 of 84 [ Start ] [ Previous ] [ Mext ] [ End Actions for this Record

E_E Relevant Subjects

> Radiation

> Tennesses

U wontd war, 19141813

Format
Ahstract

Print Page

Hussey-Mayfield Memorial Branch

Harme Result 4 of 84 Start == == End
Advanced Search Record Summary Place Hold | Mare Actians...
My Account Title Evidence of things unseen a novel
. Authar Wiggins, Marianne
You are logged in as hin-cat1
15BM 0684869691
Nty Title Results Edition
Mty Title Details Fublication Date 2003
Publisher Simaon & Schuster

Physical Description print 383 p.; 25 cm

D text

C_[J:—C:prSummary ‘ Shelf Browser | Author Motes | MARC Record 1=

View copy information for all libraries

| Librany
Zionsville Public Library

Hussey-Mayfield
Mermorial Branch

‘Cal\numher |Actinn5 ‘A\ra\lahle | Checked nut| In process | In tramsit| Reshelving | On holds shelf| an nrder‘

details

FIC browse

WIGGING e 1 ] ] ] ] ] ]
hald

~

Note at the bottom of the screen there are links to will display various pieces of information. The
Copy Summary with information on copies that are owned by your library is displayed by default,
as seen above. The Copy Summary display gives the call number and current status of copies at

your library.
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| Copy Summary | Shelf Browser | Author Motes | MARC Record |

View copy information for all ibraries

|Librar3t |Ca|lnumber |Acti0ns |A\tailable|0hecked Uut| In prucess|Intransit|ResheI\ring Cn holds shelf| Qn Drder|

Zionsville Public Library

details
Huszey-Mayfield FIC hrovyse
Merriorial Branch WIGHING  piace { U U U U U U
hold
printthese details
Barcode Status Location Age Hold Protection  Create Date Holdable Due Date
339459“1453425 BIACE  pzilable Fiction . 2nd Floor Bmonth 2003-06-17  Yes

hald

Here you can click browse to access the Shelf Browser, place a hold, or click on details, seen in red
above, to display further copy information below, including the item location. From there you can
click also click on more info, circled above, to see public statistical categories, and public copy

notes, if any.

| copySummary | ShelfBrowser | AuthorMotes | MARC Record |

View copy information for all libraries

|Librar\,r |Ca|lnumber |Actinns |A\railable|0hecked nut| In process | In 1ransi1| Reshelving | On holds shelf| an 0rder|

Zionsville Public Library

details
Hussey-Mayfield FIC hrowse
Mernarial Branch WIEGEINE place L U U U U U U
hald
rint these details
Barcode Status Location Age Hold Protection  Create Date Holdahle Due Date
Yes

3346001463426 less inff place hold YAvailable  Fiction . 2nd Floor Armonth 2003-08-17

Copy Category Legacy Iterm Catl : FIC

Copy Category Legacy ltem Cat2 : ADULT
Copy Category Legacy ltem Type . B

Copy Category Legacy Home Location : AFB

You can also click on place hold to place a copy level hold.
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To view copy summaries for all libraries with holdings, click View Copy Information for all
libraries, seen in red below:

| Copy Sumrmary | Shelf Browser | Author Motes | MARC Record |

View copy information for all libraries

|Libraw |Ca|lnumber|ActiUns |A\railable | Checked Dut| In process | In transit| Reshelving | On holds shelf| an 0rder| Reference|
Zionsville Public Library
dletail
Hussey-Mayfield FIG bﬂ
Mermnarial MOGING | 1 0 0 ] ] 0 0 0
Branch ;]'Da%

The other copy summaries will appear. You can click View Copy Information for this location
only to switch back to just your library.

| Copy Surnmary | Shelf Browser | Author Motes | MARC Record |
<="View Copy Information for this location only——

| Library |Ca||number|Actinns |A\rai|ab|e | Checked Uut| In pracess | In transn| Reshelving | On halds Shelf| on Drder| Reference
Jackson County Public Library
detail:
S_egrmnur hain FIC WG hrovwse 1 0 0 0 0 0 0 0
Library place
hald
Lebanon Public Library
details
Lgbanon Public FiG browse 1 0 0 0 0 0 0 0
Library place
hald
Plainfield Public Library
detail
Plainfield-Guilfard bﬂ
Township Publlic  FIC Wig lm““se 1 ] ] ] ] ] ] ]
N place
Library hold
Zionsville Public Library
details
Hussey-Mayfield FIC brovvse
Memorial Branch WIGGINS  place 1 o 0 u o u o 0
il
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You can click on Shelf Browser to display items in the Evergreen Indiana catalog by call number.
You can see what would be shelved to either side of a particular title if you thought of EI as one big
physical library.

*1: hm-cat1 @HMMPL -sarahc.evergreen.lib.in.us

File Edit Search Circulation Cataloging Admin () Help

1 Patron: Macy, Kathy || 3 Bib Record: ocmi51936918

Record Summary
Title: Evidence of things unseen a novel (¥iew MARC
Author: Wiggins, Marianne, Edition: Pub Date: 2003
TCN: (OCLCY ocm51336918 Created By: (EG-IN) 101010101010101 Last Edited By: (EG-TN) 101010101010101 Last Edited On: 08/24/06
Record 4 of 34 [ Start I [ Previous ] [ Mext ] [ End I Actions for this Record
~
| Copy Summary Shelf Browser Author Motes MARC Record |
‘ Local Call Mumber: ‘
You are now browsing Evergreen Indiana
=< Previous Page I Shelf Browser ext Page >
FIC WIGGIN FIC WIGGIN FIC WIGGIN
John Dollar a novel Rehecca of Sunnybraok Farm Rehecca of Sunnyhrook Farm
Wiggins, Marianne Wiggin, Kate Douglas Smith Wiggin Kate Douglas Srith
Hussey-Mayfield Memarizl Branch Hussey-Mayfield Memarial Branch Hussey-Mayfield Memarial Branch
= s
FIC WIGGIN FIC WIGGINS FC WIGGINS
Rehecca of Sunnybrook Farm Evidence ofthings unseen a navel The shadow catcher
\Wiggin, Kate Douglas Smith YWigging, Marianne. Wiggins, Marianne b

Note that you can click on Previous Page and Next Page to see browse further back and forth.
This is the same display you will get if you do a call number Quick Search.

Other links may display here as well, when available, such as Author Notes, seen above.
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Click on the MARC Record link and scroll down to see the MARC record displayed below the OPAC

record summary:

*1: hm-cat1 @HMMPL -sarahc.evergreen. lib.in.us

Fle Edit Search  Circulation
1 Bib Record: ocm16901295

Cataloging

&)X

Admin (-} Help

Record Summary
Title: "E" is For evidence : a Kinsey Millhane mystery (Wiew MARC
Author: Grafton, Sue. Edition: 1st ed, Pub Date: c1938
TCM: (OCLC) ool 6301295 Created By: (EG-IN) 101010101010101 Last Edited By: (EG-IN) 101010101010101 Last Edited On: 08)24/05
Record 1 of 73 End Actions for this Record
o] oo
~
| Copy Summary ‘ Shelf Browser | MARC Record I
LDR03190cam a2200361 a 450
0010cm16901295
003 OColLC
005 20050927110732.0
008 87092851988 nyu 000 1 eng
010 a 87028100
020 Ja 0805004539
02432 Ia 9780805004595
040 1a DLC fo DLC fd Xv4
043 1a n-us-ca
05000 fa PS35957R13 fh E2 1988
08200 fa B13/54 219
1001 1a Grafton, Sue.
2451 0 fa "E"isforevidence . Ib a Kinsey Millhone mystery/ o Sue Graflan
250 Ia 1sted
260 ta MewYork: fh Holt, e c1988
300 ta 227 p. o 22cm | |
4901 13 Kinzey Millhone mysteries
Ia Nwas the silly season and a Monday atthat, and Kinzey Millhone was bogged down in a preliminany report on a fire
claim. Sornething was nagging at her, but she couldn't pin it The last thing she needed in the maorning mailwas a letter frorn
her hank recording an erraneous 5,000 depasitin her account. Kinsey had never believed in Santa Claus and she wasnt
aboutto change her mind now. Resigning herselfto a morning of frustration, she phoned the bank and, assaulted by
canned carols, waited on hold far an officer to clear up the snafu. Itwas with something less than Christmas cheer that
Kinsey faced off anly minutes later with Califormia Fidelit's Mac Yoorhies. Vaorhies was sma, humarless, stingy with
praise, and totally fair. He was frowning now. "l got a phone call this morning." he said, his frown deepening. "Somebody
avavou'te on the take " Suddenly the $5 000 deposit clicked into place fwasnta mistake Itwas a setun "F" s for o

In the staff client there are navigation buttons near the top left of the screen -

Go Back and Go Forward. These work much like the back and forward arrow commands in a web
browser, but they do not appear in all screens.

Note the Go Back Button to the Left

Click on the Go Back Button.

It will take you back to the list of titles:
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Fle Edit Search  Circulstion  Cataloging
1 Bib Record: ocm519365918 | 2 Catalog

Record Summary
Title: Evidence of things unseen a novel

Author: Wigains, Marianne,
TCN: (OCLC) ocmS1936918

Edition:
Created By: (EG-IN) 101010101010101

Ilitle.evidenca Gol

Hussey-Mayfield Memorial Branch [nciuding resufls for Evergreen
Indiana

Hame

Results 1- 10 of about 84 (page 1 of 9) Start « »

Advanced Search
bty Account

Evidence to destroy
forke, Margaret
1st American ed. | 1987 Yiking | print 239 p.; 22 cm

@ Place Hold
Evidence of mercy
8 Blackstock, Terri
| £1995 Zondervan Pub. House | print 345 p.; 23 em.

@ Place Hold
Evidence of love
MeConnell, Melissa
1sted. |c2005 Harcourt | print 307 p.; 21 cm.

Place Hald

*fou are logged in as hm-cat1

Iy Title Results

[ Relevant Subjects
» Chwamen lavwyars

b Mew rork (MY
“ # [ palitical consultants
“# Dywashington 0.6
g Missing persans
b s (Paychology)
 » (L Radiation

) world war, 1014-1918

- p==] [12
Evidence ofthings unseen a novel
Wiggins, Marianne

| 2003 Simon & Schuster | print 383 p.; 258 cm.
18] Place Hald
Evidence of blood

Cook, Thomas H
| £1331 Putnarm | print 319 p.; 25 cm.

-] Relevant Authors

-0 Blackstock, Terr
-0 Cook, Thomas H
\—: McCaonnell, Melissa

P

Last Edited By: (EG-IM) 101010101010101

(Wigw MARC)
Pub Date: 2003
Last Edited On: 0372408

Actions For this Record

Keyword V‘ |AII Farmats V| | Everywhere

Limitto Available [ ‘ Sort Results by Relevance

Available copies / Total copies

Local Library

Thiz Branch System Everywhere
ol oso 212
ol orsm 22 ]
ol orsm 111
111 1 414
o oro o

Click on the Go Forward button.
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The bibliographic record reappears:

*1: hm-cat1 @HIMMPL-sarahc.evergreen. lib.in. us

File Edit Search Circulation  Cataloging

Admin (-3
1 Bib Record: ocmS51936918 | 2 Catalog

Record Summary

Title: Evidence of things unszen & novel

(Wiews MARCY
Author: Wiggins, Marianne, Edition: Pub Date: 2003
TCN: (OCLC) ocm51936916 Created By: (EG-IM) 101010101010101 Last Edited By: (EG-IM) 101010101010101 Last Edited On: 05/24/02

RE[md“DFquétart ] [ Previous ] [ et ] [ End_A_D

Actions for this Recorc

Print Page
Text Size: Regularf Large -
EVERILGREEN =
1 | . |hHe evidence Gol Keyword | | | Al Formats e ‘ | Evennihere e ‘

Hussey-Mayfield Memorial Branch

Home Result 4 of 84

Advanced Search IRiEEE0E) SUTITER Place Hold
Wy Account Title Evidence ofthings unseen a novel
Author Wwiggins, Marianne.
You are logged in as hin-cat1
ISBM 0654869691
hty Title Results Editian
My Title Details Publication Date 2003
= Publisher Simon & Schuster
== Relevant Subjects Physical Description  print 383 p.: 25 cm
g
jRamamon Format W tont
»
Tennessee Abstract

1 world war, 1914-1918

From here you can also navigate from record to record in your search results by clicking the left
and right arrows to go to the next record or previous record. You can also click Start or End to go
the first or last record in the list. These work just like the buttons in the Record Summary.

You can change the text size for the OPAC display by clicking Large in the upper right. Note the
large text below:
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Print Page

Text Size: Regular / Large &

EVERLLGREEMN
1 1 A [|itlezevidence Gol

Hussey-Mayfield Memorial Branch

Kewword % | All Formats | | Evenmhere

Horme Result 4 of 84 Start << >> End

Advanced Search Record Summary Place Hold | hMore Actions...

My Account Title Evidence of things unseen a novel

I‘fuu are1logged inas Author Wiggins, Marianne.

him-cat’
ISEN 0684869691

My Title Results .

. - Edition

Ity Title Details 5 R
Publication Date 2003

E Relevant Subjects Publisher Simon & Schuster

- w [ Ragiation
S D Tennessee
1) wong wiar, 1314-1918

Physical Description print 333 p.; 25 cm

Format @ text
Ahstract

To start a new search you can hit the F3 key, click on Advanced Search, or use the brief search
form on this page.

Availability

The number of available copies and total copies is displayed in the right-hand column.
Depending on whether you've selected a particular library, you may see the results for the

branch, the consortium (all your libraries), and any intermediate groupings of your
libraries.

Results 1- 10 of about 565 (page 1 of 57) Start « » Available copies / Total copies
This Branch Local Library System Everywhere
Little Colonel's Christmas vacation
Johnston, Annie Fellows.
| 1905 Page | print 333p. 212 212 212

- Place Hold
Indiana State Library - Indianapolis - 1SLI 813 J72 LV - Authors' room (Available)
Indiana State Library - Indianapolis - ISLI 813 J72 LV - Authors' room (Available)

Going back

When you're viewing a specific record, you can always go back to a higher level to view all
editions and formats, or back to the original search results. At the left of the page, you'll see
links to the title groups and search results like these:
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Home

Advanced Search

My Account

Log out

Help

You are logged in as sborger
My Search Results

My Search Details

You can select the link to My Search Results to go back to your original search results.
You can start a new search at any time by entering new search terms in the search box at

the top of the page, or by selecting the Home or Advanced Search links in the left-hand
sidebar.

My Account

You can access information about your account from any page in Evergreen by selecting the
My Account link in the left-hand sidebar (or on the bottom of the home page). Your
account information includes contact information, items you have checked out or on hold,
your fines, preferences for Evergreen, and bookbags, a place for you to keep reading lists or
other lists of items. Each of the sections in the My Account area is described below.

Logging Into Your Account

Click on the My Account link

Login

Enter your userame or library barcode I

Password

Forgot your password?

Enter Your Username
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* If this is your first time logging in, your username will be your library card number. You
have the option to change your username on the Account Summary screen.

Enter Your Password
*You should have been given a password when you received your library card.

* If you do not have or cannot recall your password please contact your local library to
have the password reset.

* If this is your first time logging into your account, you will be asked to reset your
password. This is a security measure the system puts in place to protect your account and
information.

Click on the Login button.

Problems Accessing My Account

If the My Account screen is not responding to your login attempts or is displaying any other
quirks, try clearing your browser’s cache. Click here for instructions for clearing the cache
of web browsers, by type. Please click on the link for the web browser you are using. In
most cases, you can discover the version of your browser by going to Help > About [your
browser's name] from the menu bar.

Account Summary

= NDIANA Text Size: Regular / Large | Language: English (US) =
] A
ﬁ | Gol Keyword ~  Books ~  This Branch -
Home Advanced
Advanced Search Indiana State Library - Indianapolis

My Account

Log out ‘ Account Summary ‘ ltems Checked Out | ltems on Hold ‘ Fines ‘ Account Preferences | My Bookbags ‘

If you select the Account Summary link at the top of the My Account area, you see your
contact and other account information. You can change the username and password that
you use to log in to Evergreen as well as the email address the library uses to contact you
by clicking the Change link next to the item.

If you need to make a change to other information, such as your address, please see the
library staff.
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Items Checked Out
| Account Summary | Items Checked Out ltems on Hold | Fines | Account Preferences | My Bookbags |
Total items out: 0 /Total items overdue: 0 Renew Selected ltems
[ Title | Author | DueDate [ Renewals Remaining [ Select (All/None)

Select the Items Checked Out link at the top of the My Account area to display all of the
items you currently have checked out, their due dates, and the number of times you can
renew them. You can simply select the renew link to renew the materials and extend the
due date.

Items on Hold

| Account Summary | ltems Checked Out | Items on Hold | Fines | Account Preferences | My Bookbags |

-- Actions for selected holds - ~

[ Title | Author | Formats | Pickup Location | Status [ Active [ Activateon.. [  Expirationdate | Select (All/None) [ Edit

You have no items on hold at this time

Items on Hold shows the materials you currently have on hold (reserve). The title, author,
format, pickup location, and status are displayed. You may cancel a hold or edit how you'd
like to be contacted when the item is ready or where you'd like to pick it up.

Fines
| Account Summary ltems Checked Out | ltems on Hold Fines | Account Preferences My Bookbags
Summary
Total Owed [ Total Paid [ Balance Owed
50.00 50.00 $0.00

The Fines area displays any fines or fees the you have accrued. You can pay your fines at
the library.

Account Preferences
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| Account Summary ltems Checked Out ltems on Hold Fines | Account Preferences | My Bookbags |
[ Preferences

Search hits per page 10 ~

Default Font Size Regular Font -

Default Hold Notification Method (Help) Use Phone and Email ~

Always search my home library by default.
Default Search Location - - ; -
Indiana State Library - Indianapolis

Default Search Range Your Bookmobile -

’ Save Preference Changes ]

In the Account Preferences area, you can set several options for using the catalog:

e Search Hits Per Page: You can increase or decrease the number of results that
appear by default when searching the library catalog.

o Default Font Size: The catalog offers a large font and regular font for display.

o Default Hold Notification Method: You may elect to be notified of available holds
by email, phone, or both.

o Default Search Location: You may choose to always search your home library first
by default.

o Default Search Range: You may choose a default search range of your library
branch, your local library system, or everywhere in the consortium.

Default Search Range Your Bookmobile |L|

Everywhere
Local Library System

H

S Prefer
e rFﬂarThis Branch

My Bookbags

The My Bookbags section allows you to create, edit, share, and remove bookbags.
Bookbags are lists of items that can be used for any number of purposes. For example, to
keep track of what books you have read, books you would like to read, to maintain a class

reading list, to maintain a reading list for a book club, to keep a list of books you would like
for your birthday. There are an unlimited number of uses.
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You can see the bookbags you've created in the My Bookbags section of the My Account
area.

How do I create a bookbag?
There are two ways to create a bookbag.

e First, in the My Account area, click on My Bookbags. In the Create a new Bookbag
section, enter a name for your bookbag into the text box. Decide if you would like to
share the contents of the bookbag with other users, and click the Submit button.

e Ifyou are already logged in, on any item detail page, select the drop-down menu
labeled More Actions in the upper-left. The last option in the drop-down is Create a
new bookbag. Clicking it will prompt for a bookbag name and create a new
bookbag.

What does "Share this bookbag" mean?

Bookbags can either be private, and only viewable by you; or public, and viewable by
anyone who knows where the bookbag resides. By default, all bookbags are private, and
you must explicitly instruct the system to allow others to view the contents of a bookbag.
You can elect to share a bookbag from the My Account area, My Bookbags section.

You can give the address of your bookbag to anyone you want to share it with. In the My
Bookbags section, in the list of your bookbags, there is a View link for every shared
bookbag. Bookmark this link in your browser or copy and paste the address to share your
bookbag.

| Name | d#hems | Shared | Share /Hide | Delete this bookbag?
New copies 5 ltems ‘r’es!".lriewl_.l Hide Delete

How do I add items to a bookbag?

First, you need to be logged in to the online catalog by clicking the My Account link. Search
the catalog normally for the item you would like to add to your bookbag. In the item record
detail you'll see a drop-down menu in the upper right labeled More Actions. From that
dropdown, select the bookbag you would like to place this title in. Alternatively, you can
create a new bookbag from this dropdown.

How do I remove items from a bookbag?

In the My Account area, select the My Bookbags tab. Click on the name of the bookbag you
would like to remove the item from. The items in the bookbag will appear at the bottom of
the screen. Click the remove link next to the item you would like to remove from the
bookbag. You'll be prompted to confirm the removal.
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